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ORDERING INSTRUCTIONS

NOTE: ALL ORDERS SHOULD BE DIRECTED TO:

FEDERAL EMPLOYER IDENTIFICATION NUMBER

(FEID): ___________________________________________________

VENDOR: ________________________________________________

STREET ADDRESS OR P.O. BOX: ____________________________

CITY, STATE, ZIP: _________________________________________

TELEPHONE NUMBER: _____________________________________

DELIVERY:  DELIVERY WILL BE MADE WITHIN ___ DAYS AFTER RECEIPT OF
PURCHASE ORDER.

PRODUCT INFORMATION:  DIRECT INQUIRY TO:  (NAME, ADDRESS, AND
TELEPHONE NUMBER OF INDIVIDUAL IN YOUR ORGANIZATION WHO MAY BE
CONTACTED REGARDING CONTRACT WHICH MAY RESULT FROM THIS BID.
THIS CONTRACT LIAISON INDIVIDUAL MUST RESPOND TO INQUIRIES WITHIN
EIGHT (8) WORKING HOURS).

NAME AND TITLE: ____________________________________________

ADDRESS: __________________________________________________

CITY, STATE, ZIP: ____________________________________________

TELEPHONE NUMBER: _______________________________________
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